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MSI-Purchase Orders 
System Features 
 
Features of the MSI-Purchase Orders Module Include: 
 
• Purchase Requisitions with Multiple Approval Levels & Automatic Notifications 
• Fully Encumbered Purchase Orders with Automatic Liquidation Option of Encumbrancing Selected Items 
• Processes Blanket Purchase Orders 
• Open Purchase Order Report 
• Open Requisition Report 
• Open Purchase Orders Aging Report 
• Open Encumbrance Report 
• Purchase Order & Purchase Requisition Inquiry 
• Interfaces with MSI-Accounts Payable & MSI-General Ledger systems 
• Automatic warning when an account’s expense is nearing budget 
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MSI PURCHASE ORDERS 
 

Purchase Order Entry Screen 
 

The MSI Purchase 
Order Module has 
been designed to 
provide ease of 
purchase order 
requisition, approval, 
and tracking.  It 
utilized Outlook as  
a tool for requisition  
e-mail notification 
and approval. 


